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CDBG HOMEBUYER PROGRAM GUIDELINES Revision: 8-19-14

1.0.

1.1

CITY OF EUREKA
CDBG HOMEBUYER PROGRAM GUIDELINES

GENERAL

The City of Eureka, hereinafier referred to as the "City” has entered into a
contractual relationship with the California Department of Housing and Community
Development (“HCD") to administer the Community Development Block Grant
(“CDBG") Homebuyer program. The homebuyer program described herein (the
“Program”) is designed to provide assistance to eligible homebuyers in purchasing
homes, also referred to herein as “housing units®, located within the Program's
eligible area, as described in Section 3.1. The Program provides this assistance in
the form of deferred payment “silent” second priority loans as “Gap” financing
toward the purchase price and closing costs of affordable housing units that will be
occupied by the homebuyers. The Program will be administered by the City of
Eureka, (the “Program Operator”).

The City Manager has the authority to interpret any provision of these Homebuyer
Guidelines. Whenever the City Manager determines that the meaning or
applicability of any guideline is subject to interpretation, the City Manager may issue
an official interpretation in the form of a management memorandum. The Program
Operator may develop "handouts”. Handouts will generally be used to clarify
specific guidelines, to make the program more user-friendly, and to produce
documents for educational purposes.

PROGRAM OUTREACH AND MARKETING

All outreach efforts will be done in accordance with state and federal fair lending
regulations to assure nondiscriminatory treatment, outreach and access to the
Program. No person shall, on the grounds of age, ancestry, color, creed, physical
or mental disability or handicap, marital or familial status, medical condition,
national origin, race, religion, gender or sexual orientation be excluded, denied
benefits or subjected to discrimination under the Program. The City will ensure that
all persons, including those qualified individuals with handicaps have access {o the
Program.

A. The Fair Housing Lender logo will be placed on ali outreach materials. Fair
housing marketing actions will be based upon a characteristic analysis
comparison (census data may be used) of the Program’s eligible area
compared to the ethnicity of the population served by the Program (includes,
separately, all applications given out and those receiving assistance) and an
explanation of any underserved segments of the population. This
information is used to show that protected classes (age, gender, ethnicity,
race, and disability) are not being excluded from the Program. Flyers or
other outreach materials, in English and any other language that is the
primary language of a significant portion of the area residents, will be widely
distributed in the Program-eligible area and will be provided to any local
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social service agencies.

The Program will sponsor homebuyer classes to help educate homebuyers
about the home buying process and future responsibilities. Staff will hold
annual local homebuyer seminars and all attendees will be notified about the
Program.

B. The Program Operator will work closely with local real estate agents and
primary lenders to explain the Program requirements for eligible housing
units and homebuyers, and to review Program processes. Local real estate
agents and primary lenders will also be encouraged to have their customers
participate in the Program.

C. Section 504 of the Rehabilitation Act of 1973 prohibits the exclusion of an
otherwise qualified individual, solely by reason of disability, from participation
under any program receiving Federal funds. The Program Operator should
take appropriate steps to ensure effective communication with disabled
housing applicants, residents and members of the public.

1.2. APPLICATION PROCESS AND SELECTION

A. Upon Inquiry into the City’s Homebuyer Program, potential applicants are
offered a Program Handout (Attachment A) and Pre-Screen Application
(Attachment B) to complete before being added to the "Homebuyer Pre-
Screened Applicant's Waiting List. The Pre-Screen application asks for
sufficient information concerning income, employment, and credit history to
establish preliminary eligibility for Program participation. Completed Pre-Screen
Applications received by the Program Operator are date and time stamped. The
Pre-Screen application is only deemed complete if all information is submitted
and the form signed and dated. Incomplete applications are returned to the
applicant and will not be date/time stamped until complete. All Pre-Screen
authorized applicants can then be added to the Waiting List. All participants on
this list are sorted in date chronological order of the submitted application. All
program participants must be low-moderate income to apply.

B. Those participants on the Waiting List whose names come up for application,
will be scheduled for a meeting to receive the Homebuyer Program Application
packet (Attachment C). At the meeting, the potential homebuyer is given a
“Program Eligibility Letter” [See Section 1.3B] (Attachment D) and instructions
on how to acquire the required Certificate of Completion of the Homebuyer
Education Course, along with the following forms: Attachment E: Instructions to
Homebuyer; Attachment F: Sellers Lead-Based Paint (LBP) Disclosure;
Attachment G: Lead Based Paint Contract Contingency Language; Attachment
H: EPA Booklet (Protect Your Family from Lead in Your Home); and Attachment
I: Disclosure to Seller with Voluntary Arm’s Length Purchase Offer “Declaration”.
Applicants are encouraged to present the Program Eligibility Letter to their
Realtor and Program Operator's contracted Lender as evidence of the
applicant's preliminary eligibility in the Homebuyer Program. Income qualified
applicants who receive the “Program Eligibility Letter” from the Program
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Operator will be on equal status with each other. The letter will state that the
housing must be “modest”, so it may not exceed three bedrooms and two
bathrooms unless there are documented extenuating circumstances (such as it
would create an overcrowding situation, or there is not a reasonable inventory of
homes of this size, etc.) and the Housing Advisory Board approves the
exception request.

C. The “Program Eligibility Letter” will encourage the applicants to find a qualified
home and begin securing the primary loan for the housing unit. No reservation
of funding is received by the Borrower until the Program Operator has received
the "Purchase Agreement”, re-evaluated the applicant for program compliance,
received Housing Advisory Board approval, and issued a “Letter of Reserved
Funds” (Attachment J), depending on funding availability. Commitment of funds
will be done on a first-come-first served basis. These funds will be reserved for
60 days maximum from the Housing Advisory Board recommendation and City
Manager or Acting City Manager approval, unless otherwise noted. This
reservation of funds is for the qualified property only. If during the 60-day time
frame, the potential homebuyer is unable to purchase a home, an extension
may be granted. However, if it appears the potential homeowner cannot
participate in the Program, the reservaticn of funds expires and the next person
eligible to receive an Eligibility Letter is given an opportunity to participate in the
Program.

1.3. THE HOME PURCHASE PROCESS

A. Each applicant must participate in individual Homebuyer Counseling provided by
the Program Operator and receive a certificate of compliance (See Section 1.5).

B. The housing unit selection process will be conducted by the homebuyers. Prior
to making an offer to purchase an eligible housing unit (See Section 3.0),
homebuyer shall provide Seller with a disclosure containing the following
provisions:

1) Homebuyer has no power of eminent domain and, therefore, will not
acquire the property if negotiations fail to result in an amicable
agreement; and

2) Homebuyer's offer is an estimate of the fair market value of the housing
unit, to be finally determined by a state licensed appraiser;

3) The housing unit will be subject to inspection. The housing unit must
comply with local codes at the time of construction and local health and
safety standards.

4) All housing units buill prior to January 1, 1978 will require a Lead Paint
Disclosure to be signed by both the Homebuyer and Seller (Attachment
F),

5) Since the purchase would be voluntary, the Seller would not be eligible
for relocation payments or other relocation assistance;

6) The Seller understands that the housing unit must be either. currently
owner-occupied, newly constructed, or vacant three months prior to
submission of the purchase offer.
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7) If the Seller is not provided with a statement of the above six provisions
prior to the purchase offer, the seller may withdraw from the agreement
after this information is provided. '

C. Applicant submits executed standard form purchase and sale agreement and
primary lender Pre-Qualification Letter to Program Operator. The purchase and
sale agreement will be contingent on the household and housing unit meeting
Program eligibility requirements and receiving Program loan approval. Program
Operator verifies applicant eligibility, housing unit and loan eligibility and amount
of assistance to be provided consistent with these guidelines.

D. The Program Operator shall draft a Staff Report to the Housing Advisory Board
with a recommendation and supporting details. This report shall be submitted to
the City of Eureka's Housing Advisory Board who will recommend approval to
the City Manager or Acting City Manager who will approve or deny the
Application and instruct the Program Operator to notify the Applicant. The
Program Operator will provide written notification to the Applicant of approval,
conditions, or denial with reason and, if denied, a copy of the Program’s Appeal
procedures (Section 11.0).

E. When the Program Operator and Primary Lender requirements are met,
Program funds shall be deposited into escrow, and the homebuyer will be
provided with required closing instructions and loan documents.

F. At the time of escrow closing, the Program Operator shall be named as an
additional loss payee on fire and exiended coverage insurance for the length of
the loan and in an amount sufficient to cover all encumbrances or full
replacement cost of the housing unit.

PRIMARY LENDER ANALYSIS:

The following is a simplified example of how a primary lender would analyze a
homebuyer's finances to determine how much the homebuyer could afford to borrow from
the primary lender towards homeownership.
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FOR A FAMILY OF FOUR EARNING $2,500 PER MONTH

: HOUSING PAYMENTS (PITI) TOTAL OVERALL PAYMENTS
¢ Principal & Interest Payment  § 580 $ 750 Housing

! Insurance 50 +250 Other Debt Service

| Taxes _120 $1,000 Total Debt Service

| Total Housing Expense $750

| PITl is 30% Maximum of $2,500 Overall debt service per month is 40% of $2,500

OTHER HOUSEHOLD DEBT SERVICE
Car Payment $150
Credit Card Payment  _100
Total Other Debt 5250

| A $580 per month loan payment equates to borrowing $96,750 at 8% for a 30-year term.

SUBSIDY CALCULATION
FOR A FAMILY OF FOUR EARNING $2,500 PER MONTH

Purchase Price of Property $199,750.00
Less Primary loan amount - 96,750.00
Less Down payment of $3,000 or 3% of Sales Price - 3,000.00
Equals "GAP* $100,000.00
Plus Estimated Settlement Charges (3% of Sales Price) + 5,992.50
Equals Total Allowable Subsidy $105,992.50

1.4. HOMEBUYER COSTS

A Eligible households must document that they have the funds necessary for
down payment and closing costs as required by the Primary Lender and the
Program Operator. The Program's down payment requirement (below) is in
place even if the Primary Lender has a lower down payment requirement.

B. Homebuyer funds shall be used in the following order:

1) Down payment - Minimum Requirement. 3% of Purchase Price or
$3.000, whichever is less.

2) To the extent possible after satisfying 1), above, appraisal fee; cost of
credit report; the loan origination fee; customary homebuyer closing
costs; City's Warehousing Fee of $125.00, homebuyer's customary
portion of the escrow fees; title insurance; and, the establishment of
impound accounts for property taxes and insurance.

3) After 1) and 2), above, are satisfied, any balance of homebuyer funds
may be applied either to the purchase price or to reduce the principal
balance of the primary loan as necessary. No funds will be returned
to the Borrower out of escrow.
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1.5.

1.6.

1.7.

C. If the items in B.2), above cannot be satisfied with homebuyer funds, the
Program Operator may provide Program loan assistance to cover the
remaining balance up to 103% of the purchase price.

D. Program Operator may not provide more than 50 percent of the down
payment required by the primary lender (CDBG requirement). Program
Operator may also provide sufficient assistance, as Program loan principal,
to reduce the monthly payments for PITI to an affordable level of househoid
income. The subsidy will write down the cost of the primary lender’s loan so
that the payments of PITI are within approximately 30 percent of the gross
household income. The Program Operator will determine the level of
subsidy and affordability during underwriting of the Program’s loan to make
sure that it conforms to the requirements of the HCD funding Program.

HOMEBUYER EDUCATION

Buying a home can be one of the most confusing and complicated transactions
anyone can make. Providing the future homebuyer with informative homebuyer
education training, can bring success to the Program, the Program Operator, and
most importantly, the homebuyer. It has been documented that first-time
homebuyers that have had homebuyer education have the ability to handle
problems that occur with homeownership. All Program pariicipants are required to
attend a Program Operator approved homebuyer education class. The homebuyer
education class may cover such topics as the following: preparing for
homeownership; available financing; credit analysis; loan closing; homeownership
responsibilities; home maintenance; and loan servicing. The Program Operator
shall present Homebuyer Education instruction and the certificate of completion to
applicants when they receive the “Eligibility Letter”.

CONFLICT OF INTEREST REQUIREMENTS

When the Homebuyer program contains Federal funds, the following shall be
addressed. in accordance with title 24, Section 570.611 of the Code of Federal
Regulations, no member of the governing bady and no official, employee or agent
of the local government, nor any other person who exercises policy or decision-
making responsibilities (including members of the Housing Advisory Board and
officers, employees, and agents of the Board, the administrative agent, contractors
and similar agencies) in connection with the planning and implementation of the
Program shall directly or indirectly be eligible for this Program. Exceptions to this
policy can be made only after public disclosure and formal approval by the
governing body of the locality.

NON-DISCRIMINATION REQUIREMENTS

The Program will be implemented in ways consistent with the Program Operator's
commitment to non-discrimination. No person shall be excluded from participation
in, denied the benefit of, or be subject to discrimination under any program or
activity funded in whole or in part with State funds on the basis of his or her religion
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2.0

2.1.

2.2.

or religious affiliation, age, race, color, creed, gender, sexual orientation, marital
status, familial status (children), physical or mental disability, national origin, or
ancestry, or other arbitrary cause.

APPLICANT QUALIFICATIONS
CURRENT INCOME LIMITS FOR THE AREA, BY HOUSEHOLD SIZE

All low-moderate income applicants must certify that they meet the household
income eligibility requirements for the applicable HCD program(s) and have their
household income documented. The income limits in place at the time of loan
approval will apply when determining applicant income eligibility. All applicants
must have incomes at or below 80% of Humboldt County Area Median Income
(AMYI), adjusted for household size, as published by HCD each year (Attachment K).

Household: Means one or more persons who will occupy a housing unit. Unborn
children will be counted in family size determination. Household membership must
be documented through the person’s residence as a part of the household prior to
applying to the Homeownership Program. Documentation for residence can
include mail, paystubs, registration for college, driver's license, or other legal
identification. )

INCOME QUALIFICATION CRITERIA

Projected annual gross income of the applicant household will be used to determine
whether they are above or below the published HCD income limits. Income
qualification criteria, as shown in the most recent HCD program-specific guidance,
will be followed to independently determine and certify the household’'s annual
gross income. The Program Operator should compare this annual gross income to
the income the Primary Lender used when qualifying the household. The Primary
Lender is usually underwriting to FHA or conventional guidelines and may not
calculate the household income or assets in the same way as required by the
Program. Income will be verified by reviewing and documenting tax returns, copies
of wage receipts, subsidy checks, bank statements and third party verification of
employment forms sent to employers. All documentation shall be dated within six
months prior to loan closing and kept in the applicant file and held in strict
confidence.

A. HOUSEHOLD INCOME DEFINITION:

Household income is the annual gross income of all adult household
members that is projected to be received during the coming 12-month
period, and will be used o determine program eligibility. For those
types of income counted, gross amounts (before any deductions have
been taken) are used; and the types of income that are not
considered would be income of minors or live-in aides. Certain other
household members living apart from the household also require
special consideration. The househoid’'s projected ability to pay must
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2.3.

be used, rather than past earnings, when calculating income.

The link to Annual Income Inclusions and Exclusions is:
http:/iwww.hud.gov/offices/cpd/affordablehousing/training/web/c
alculator/definitions/parts.cfm

See Attachment L: 24 CFR Part 5 Annual Income Inclusions and
Exclusions

B. ASSETS:

There is no asset limitation for participation in the Program. Income
from assets is, however, recognized as part of annual income under
the Part 5 definition. An asset is a cash or non-cash item that can be
converted to cash. The value of necessary items such as furniture
and automobiles are not included. (Note: it is the income earned —
e.g. interest on a saving’s account — not the assef value, which is
counted in annual income.)

An asset’s cash value is the market value less reasonable expenses
required to convert the asset to cash, including: Penalties or fees for
converting financial holdings and costs for selling real property. The
cash value (rather than the market value) of an item is counted as an
asset.

The Link to Asset Inclusions and Exclusions is:
http://www.hud.gov/offices/cpd/affordablehousing/training/web/c
alculator/definitions/parts.cfm

See Attachment M: Part 5 Assets inclusions and Exclusions
DEFINITIONS OF AN ELIGIBLE HOMEBUYER

An eligible homebuyer means an individual or individuals or an individual and his or
her spouse who meets the income eligibility requirements and is/are not currently
on title to real property. Persons may be on title of a manufactured home unit, who
are planning to sell the unit as part of buying a home located on real property.
Documentation of homebuyer status will be required for all homebuyers. Allow
participation if homebuyer has not been on title or owned property in the past three
(3) years as a primary place of residence. CDBG funded programs may assist
eligible homebuyers who are not “first-time” homebuyers. Those homebuyers who
have filed for Bankruptcy within the past 4 years or who have filed for foreclosure
within the past 7 years may not apply.

“First-time homebuyer” means an individual or individuals or an individual and his or
her spouse who have not owned a home during the three-year period before the
purchase of a home with subsidy assistance, except that the following individual or
individuals may not be excluded from consideration as a first-time homebuyer
under this definition:
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3.0.

3.1.

3.2.

1)

2)

3)

A displaced homemaker who, while a homemaker, owned a home with
his or her spouse or resided in a home owned by the spouse. A
displaced homemaker is an adult who has not, within the preceding
two years, worked on a full-time basis as a member of the labor force
for a consecutive twelve-month period and who has been unemployed
or underemployed, experienced difficulty in obtaining or upgrading
employment and worked primarily without remuneration to care for his
or her home and family;

a single parent who, while married, owned a home with his or her
spouse or resided in a home owned by the spouse. A single parent is
an individual who is unmarried or legally separated from a spouse and
has one or more minor children for whom the individual has custody or
joint custody or is pregnant; and

an individual or individuals who owns or owned, as a principal
residence during the three-year period before the purchase of a home
with assistance, a dwelling unit whose structure is:

a) not permanently affixed to a permanent foundation in
accordance with local or state regulations; or

b) not in compliance with state, local, or model building codes and
cannot be brought into compliance with such codes for less than
the cost of constructing a permanent structure.

HOUSING UNIT ELIGIBILITY

LOCATION AND CHARACTERISTICS

A

D.

Housing units to be purchased must be located within the eligible area. The
eligible area is described as follows: Within the City limits of Eureka, as further
defined by Attachment N.

Housing unit types eligible for the Homebuyer Assistance Program are new or
previously owned: single-family residential, or condominiums. All homes must
be designated for residential use under the Eureka General Plan.

All housing units must be in compliance with State and local codes and
ordinances.

Housing units located within a 100-year flood zone will not be program eligible.

CONDITION

A. Construction Inspection and Determining Need for Repairs.

Once the participating homebuyer has executed a purchase agreement for a

9
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B.

C.

housing unit, and prior to a commitment of Program funds, the following steps
must be taken for the housing unit to be eligible for purchase under the
Program:

1) The City’s Building Inspector, Program Operator, a certified housing
inspector, or a City representative will walk through the housing unit,
determine if it is structurally sound, and identify any code and related
health and safety deficiencies that need fo be corrected. A State licensed
Appraiser may identify additional health and safety repairs which must be
incorporated into the list of deficiencies. A list of code relaied repair items
will be given to the homebuyers and their Realtor to be negotiated with
the seller.

2) When the Program utilizes Federal funds and if the housing unit was
constructed prior to 1978 then the lead-based paint requirements of
Section 3.2.D will apply.

3) A pest inspection report will only be ordered (and subsequently cleared)
upon recommendation of the appraiser, Building Inspector, Program
Operator staff, or homebuyer. Smoke detectors will be installed if there
are none in place. The Program Operator will encourage each
homebuyer to secure a homeowner's warranty policy as part of the
purchase of a resale housing unit.

4) Upon completion of all work required by the Program Operator, City,
appraiser, pest inspector and/or certified housing inspector, a final
inspection will be conducted prior to close of escrow. The inspector will
sign off on all required construction work assuring that each housing unit
receiving Program assistance is in compliance with local codes and
health and safety requirements at the time of purchase and prior to
occupancy.

5) The housing unit must be free from any defects that pose a danger to the
health and safety of occupants before occupancy and for at least six
months after purchase.

Housing Rehabilitation loans will not be permitted to be combined with
Homebuyer Program loans.

Housing unit size shall be sufficient to meet the needs of the homebuyer
household, without overcrowding. Generally, this means not more than two
persons per bedroom or living room. Any exceptions are subject to Housing
Advisory Board review and City Manager (or Acting City Manager) approval.

Lead Based Paint Hazards: All housing units built prior to 1978 for which CDBG
funding is anticipated are subject to the requirements which follow. Such homes
must undergo a visual assessment by a person who has taken HUD’s online
Visual Assessment course. Deteriorated paint must be stabilized using work
safe methods. Clearance must be obtained after paint stabilization by a DHS
certified LBP Risk Assessor/Inspector. All cosis of Lead Based Paint mitigation,
and testing, if completed, shall be paid by the seller

10
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The following requirements must be met:

1) Notification: a) Prior to homebuyer's obligation to purchase a pre-1978

2)

3)

4)

5)

home, the Buyer will be given a copy of and asked to read the EPA
pamphlet “Protect Your family From Lead in Your Home”, EPA 747-K-99-
001, June 2003 (Attachment H). A signed receipt of the pamphlet will be
kept in the Program Operator's homebuyer file; b) A notice to residents is
required following a risk assessment/inspection using form DHS 8552
(Attachment Q), which is provided by the DHS-certified Risk
Assessor/Inspector; ¢) a notice to residents is required following lead-
based paint mitigation work using Visual Assessment and Lead-based
Paint Notice of Presumption and Hazard Reduction form, LBP — 1
(Attachment O).

Disclosure: Prior to the homebuyer's obligation to purchase a pre-1978
housing unit, the HUD disclosure (Attachment G), “Seller's l.ead Based
Paint Disclosure” notice must be provided by the seller to the homebuyer.

Inspections: The Inspector shall conduct a *Visual Assessment” of all
the dwelling unit's painted surfaces in order to identify deteriorated paint.
All deteriorated paint will be stabilized in accordance with CFR 35.1330
(a) and (b); and a Clearance shall be made in accordance with CFR
35.1340.

Mitigation: If stabilization is required, the contractor performing the
mitigation work must use appropriately trained workers. Prior to the
contractor starting mitigation work the Program Operator shall obtain
copies of the contractor's and workers’ appropriate proof of LBP training,
as applicable to the job in order to assure that only qualified contractors
and workers are allowed to perform the mitigation.

Purchase Contract Contingency Language: Before a homebuyer is
obligated under any contract to purchase a pre-1978 housing unit, the
seller shall permit the homebuyer a 10-day period (unless the parties
mutually agree, in writing, upon a different period of time)} to conduct a
risk assessment or inspection for the presence of lead-based paint and/or
lead-based paint hazards. See Afttachment H for sample lead-based
paint contract contingency language.

A homebuyer may waive the opportunity to conduct the risk assessment
or inspection by so indicating in writing, such as in Attachment G, item
(e)(ii). In this case the purchase contract contingency language is not
required.

E. The Program Operator will: 1) confirm that the housing unit is within the eligible
area, 2) will review each proposed housing unit to ensure that it meets all
eligibility criteria before funding, and 3) ensure a completed Lead Compliance
Document Checklist is placed in each purchaser's file (see Attachment P).
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3.3

3.4.

ANTI-DISPLACEMENT POLICY AND RELLOCATION ASSISTANCE

Eligible homes will be those that are currently owner occupied or have been vacant
for three months prior to the acceptance of a contract to purchase. It is not
anticipated that the implementation of the Program will result in the displacement of
any persons, households, or families. However, if tenant occupied homes are
included in the Program and relocation becomes necessary, the activity will be
carried out in compliance with City of Eureka’s relocation plan which describes how
those permanently displaced will be relocated and paid benefits in accordance with
the following Federal laws.

A.

Uniform Relocation Assistance (URA) and Real Property
Acquisition Policies Act of 1970

The federal URA and Real Property Acquisition Policies, as amended
by the URA Amendments of 1987, contains requirements for carrying
out real property acquisition or the displacement of a person,
regardiess of income status, for a project or program for which HUD
financial assistance (including CDBG) is provided. Requirements
governing real property acquisition are described in Chapter VIII. The
implementing regulations, 49 CFR Part 24, require developers and
owners to take certain steps in regard to tenants of housing to be
acquired, rehabbed or demolished, including tenants who will not be
relocated even temporarily.

Section104(d) of the Housing and Community Development Act
of 1974

Section 104(d) requires each contractor (CHDO or State Recipient),
as a condition of receiving assistance under HOME or CDBG, to
certify that it is following a Residential Anti-Displacement Plan and
Relocation Assistance Plan. Section 104(d) also requires relocation
benefits to be provided to low-income persons who are physically
displaced or economically displaced as the result of a CDBG assisted
project, and requires the replacement of low-income housing, which is
demolished or converted. The implementing regulations for Section
104(d} can be found in 24 CFR Part 570(a).

PROPER NOTIFICATION AND DISCLOSURES

A. Upon selection of a housing unit, a qualified seller and homebuyer must be
given the necessary disclosures for the Program. The homebuyer must have
read and signed all Program disclosure forms. Any and all property disclosures
must be reviewed and signed by the homebuyer and seller.

B. All owners who wish to sell their housing units must receive an acquisition notice
{Attachment 1) prior to submission of the homebuyer's original offer. This notice
will be included in the contract and must be signed by all owners on title. The
disclosure must contain the items listed in 1.3.B.

12
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4.0,

5.0.

5.1.

5.2.

PURCHASE PRICE LIMITS

The purchase price limits for this Program shall not exceed the Maximum HOME
Program Purchase Price/After-Rehab Value Limit for Humboldt County as updated
by HCD (Attachment Q).

Attachment Q: MAXIMUM PURCHASE PRICE/AFTER REHABILITATION
VALUE LIMITS (as of January 1, 2014) *The Program Operator will update these
limits annually as HCD provides new information.

THE PRIMARY LOAN

Prior to obtaining a loan from the Program, a homebuyer must provide evidence of
financing for the maximum amount the Primar}f Lender is willing to loan (the
“orimary loan”). The monthly payments of the 1% mortgage must be not less than
30% of the applicant’'s gross monthly income. No Private Mortgage Insurance
(PMI) or Adjustable Rate Mortgages (ARM) are allowed.

QUALIFYING RATIOS

Primary loans underwritten by Fannie Mae and Freddie Mac will be acceptable to
establish creditworthiness, repayment ability, and dependability of income.

The applicant must obtain a private loan and Program loan (see Section 6.0,
Program loans} secured by a first and second deed of trust, respectively, with
monthly payments not less than 30% of the applicant’s gross monthly income. The
“front end” maximum monthly housing costs and other debt (‘[St & 2M mortgage,
insurances, taxes, and all other monthly housing debt [PITI] shall not exceed 37%
of the applicant's gross monthly income. The “back end ratio” of total debt including
PITI plus other monthly long-term debt payments, such as car, student, or other
personal loans and credit card debt, shall not exceed 42%. All deferred debt will be
used to calculate “back end ratio” of total debt. The front end ratio of 37% and the
back end ratio of 42% are based on the Program's twelve month projection of gross
monthly income. The monthly long-term debt payments will be calculated at a fixed
5.0% interest rate over a 10 year term unless the applicant can provide
documentation otherwise. Buyer's are required to borrow the maximum amount
qualified for by the first mortgage lender.

The City Manager may adjust the “front end” and "back end” ratio by up to 5% to
match a local Private lender's underwriting ratios on a case by case basis provided
that the borrower has demonstrated that over a period of the last 12 months the
ability to pay the housing costs and total debt equal to the proposed “front end” or
‘back end” ratio.

INTEREST RATE

The primary loan must be fully amortized and have a fixed interest rate (no
adjustable interest rates) that does not exceed the current market rate.

13
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5.3.

5.4.

6.0.
6.1.

6.2.

6.3

6.4.

LOAN TERM

The primary loan shall be fully amortized and have a term “ail due and payable” in
no fewer than 30 years. There shall not be a balloon payment due before the
maturity date of the Program loan.

IMPOUND ACCOUNT

All households will be required to have impound accounts for the payment of taxes
and insurance to ensure they remain current.

THE PROGRARM L.OAN
MAXIMUM AMOUNT OF PROGRAM ASSISTANCE

The amount of Program assistance to a homebuyer toward purchase of a home
shali not exceed $100,000, plus no more than an additional 3% maximum of sale
price for approved closing costs. The maximum subsidy limit shall be as
established by the HOME Program Subsidy Limit per unit — Section 221(d)(3) for
Humboldt County.

Attachment S: HOME SUBSIDY LIMITS PER UNIT — SECTION 221(d) (3)
NON-RECURRING CLOSING COSTS

Non-recurring costs such as credit report, escrow, closing and recording fees, and
title report and title insurance, title updates and/or related costs may be included in
the Program loan.

AFFORDARBILITY PARAMETERS FOR BUYERS

The actual amount of a buyer’'s Program subsidy shall be computed according to
the housing ratio parameters specified in Section 5.1. Each borrower shall receive
only the subsidy needed to allow them to become homeowners (“the Gap”) while
keeping their housing costs affordable. The Program Operator will use the “front-
end ratio” of housing-expense-to-income to determine if the amount of the
proposed primary loan is acceptable and, ultimately, the Program subsidy amount
required, bridging the gap between the acquisition cost (purchase price plus closing
costs) less down payment and the amount of the primary loan.

RATE AND TERMS FOR PROGRAN LOANS

The Program loan will be up to $100,000, plus up to an additional 3% of Sales Price
towards eligible closing costs, depending on availability of funds. Loan is to accrue
simple interest at 1.5% (See A. below) for thirty (30) years. All Program assistance
to individual households shall be made in the form of deferred payments loans {(no
required monthly payments of interest and principal).

A. The Program's loan term shall be for at least as long as the primary loan or
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6.5.

30 years and shall be calculated as simple interest. The interest rate shall
be 5% if the loan is pald before the first anniversary of the Note signing, and
4% if paxd before the 2™ annlversary of the Note signing, and 3% after the
3" anniversary of the Note signing, and 2% if paid before the 4" anniversary
of the Note signing, and 1.5% retfroactive to the original date of the Note
signing if paid after the 5" anniversary of the Note signing. All Program loan
payments shall be deferred because the borrowers will have their repayment
ability fully utilized under the primary loan.

On the thirtieth anniversary date of the Program Note, the entire outstanding
principal balance and all accrued interest will be due and payable, unless
Borrower exercises the Refinance Option ouilined in Section 7.4 of these
Guidelines.

SECURED NOTE

Amount Loaned: $100,000, plus up to 3% of Sales Price
towards eligible closing costs.

Simple Interest Rate: 1.5% (See 6.4.A Above)

Term 360 months or 30 years

Payments One-Deferred Until Maturity

Balloon Payment at Maturity $153,700 Based on a $106,000 Principal
Balance, $100,000 + $6,000 Closing Costs
(3% of $200,000), with Interest at 1.5% for
30 years

. First Right of Refusal

Before sale or transfer of title to the property, the Borrower shall notify the
City in writing of their intention to sell or otherwise transfer title. The City
shall have the first right of refusal to purchase the property at the appraised
fair market value, as determined in accordance with loan documents. The
City may at its sole discretion, choose to assign this first right of refusal to
purchase the property to another nonprofit corporation. Upon City's receipt
of Borrower's notification of intent to sell or transfer, the City, and/or the
City's contractor, or assignee, shall have the right to reasonably enter the
property for purposes of conducting structural pest and building inspections,
and an appraisal. Lender shall exercise its first right of refusal or right to
assign within sixty (60) days after receiving Borrower’s written notification of
interest to sell.

LOAN-TO-VALUE RATIO

The loan-to-value ratio for a CDBG Homebuyer Program loan, when combined with
all other indebtedness to be secured by the property (the first mortgage and
second), shall not exceed 100% of the sales price plus a maximum of up to 3% of
the sales price to cover actual closing costs.

I5



CDBG HOMEBUYER PROGRAM GUIDELINES Revision: 8-19-14

7.0.

7.4.

7.2.

7.3.

7.4,

PROGRAM LOAN REPAYMENT
PAYMENTS ARE VOLUNTARY

Borrowers may begin making voluntary paymenis at any time. Occasional
payments on deferred loans will be applied to the interest first then to principal as
per the Loan Servicing Policies and Procedures Attachment R, Section 1.

RECEIVING LOAN REPAYMENTS

A. Program loan payments will be made to:
AmeriNational Community Services
P.O. Box 1187
Albert Lea, MN 56007

B. The Program Operator, the City of Eureka, has contracted with AmeriNational
Community Services, a third party loan servicing company, to collect and
distribute payments and complete some loan servicing aspects of the Program.
The City of Eureka will be the receiver of loan payments or recaptured funds
and will maintain a financial record-keeping system to record payments, verify
Borrower account balances, and file statements on payment status. Payments
shall be deposited and accounted for in the City's Program Income Account.
The Program lender's third party loan servicer, AmeriNational Community
Services will accept loan payments from borrowers prepaying deferred loans,
and from borrowers making payments in full upon sale or transfer of the
property. All loan payments are payable to the City of Eureka.

DUE UPON SALE OR TRANSFER

In the event that an owner sells, transfers title, or discontinues residence in the
purchase property for any reason, the principal balance of the loan is due and
payable, except:

A. Loans are due upon sale or transfer of titie (unless assumable as in B
below) or when borrower no longer occupies the home as his/her principal
residence or upon the loan maturity date. The loan will be in default if the
borrower fails to maintain required fire or flood insurance or fails to pay
property taxes. See Attachment R, Section 7, on loan defaults for further
information on property restrictions.

B. Program loans may or may not be assumable according to the HCD program
and the loan documents. (See Attachment R, Section 5)

LOAN SERVICING POLICIES AND PROCEDURES

See Attachment R for local loan servicing policies and procedures. While the
attached policy outlines a system that can accommodate a crisis that restricts
borrower repayment ability, it should in no way be misunderstood: The loan must be
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7.5.

8.0.

repaid. All legal means o ensure the repayment of a delinquent loan as outlined in
the Loan Servicing Policies and Procedures will be pursued.

LOAN MONITORING PROCEDURES

The Program Operator will monitor Borrowers and their housing units to ensure
adherence to Program requirements including, but not limited to, the following:

Owner-occupancy

Property tax payment

Hazard insurance coverage
Goced standing on Primary loans
General upkeep of housing units

moow>

PROGRAM LOAN PROCESSING AND APPROVAL

A. Loan Processing

Potential homebuyers are fo contact the City to receive a Program Handout and
a Pre-Screen Application. Upon compietion and authorization of the Pre-Screen
Application, applicants are eligible to be added to the Homebuyer Program
Waiting List ("List”). The List is maintained by date chronologically from oldest
dates to more current. As the names come to the top of the List, a complete
Homebuyer Program Application Packet is provided to the applicants to
complete along with all the necessary forms, disclosures, and information.
Upon initial eligibility, the applicant will be requested to schedule a meeting to
receive the “Eligibility Letter” with further instructions to review the Homebuyer
Participating Lender Instructions, Sellers Lead Based Paint Disclosure, and to
contact the bank lender for pre-qualification.

Upon pre-qualification with the lender, the Lender should submit:
1) Accepted property sales contract with proper seller notification;

2) Mortgage application with good faith estimates and first mortgage
Disclosures;

3) Full mortgage credit report and rent verification;
4} Current third party income verifications and verifications of assets

Staff will work with only one local lender to ensure that qualified participants
receive only the benefit from the City’'s Program needed to purchase the
housing unit and that leveraged funds will be used when possible. For
example, in many cases the Primary Lender will not require mortgage
insurance with the City’s second in place which will save on the homebuyer's
monthly payment.
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B.

Credit Worthiness

Qualifying ratios are only a rough guideline in determining a potential
borrower's credit-worthiness. Many factors such as excellent or poor credit
history, amount of down payment, and size of loan will influence the decision
to approve or disapprove a particular loan. The borrower’s credit history will
be reviewed by the Program Operator and documentation of such
maintained in the loan file. The Program Operator will rely on a current copy
obtained by the primary lender.

Credit History Report

To qualify for a loan under this program, an applicant’'s Credit History report
shall have a score of no less than 640. A Credit History Report with a score
of less than 640 may he eligible for a loan with:

1) Receipt of a written explanation from Borrower with third party
documentation as necessary;

2) An evaluation of said documentation and written recommendation
from City Staff after consultation with private lenders; and

3) Housing Advisory Board recommendation.

4) The City Manager’s written authorization.

Documents from Primary Lender

After initial review of the qualified homebuyer's application packet, the
Program Operator will request any additional documenis needed.
Documents may be faxed buf originals shall be received through the mail
before Program funds are committed to escrow. Based on receipt and
review of the final documents, the Program Operator will do an income
certification (using most recent HCD program’s guidance on income
calculation and determination), and homebuyer certification (review of credit
report and income taxes). Documentation of affordability will then be verified
and subsidy requirement determined.

Disclosure of Program and Loan Information to Homebuyers

The Program’s application and disclosure forms will contain a summary of
the loan qualifications of the borrower with and without Program assistance.
Housing ratios with and without Program assistance are also outlined in
these guidelines. Information on the Program’s application will be
documented with third party verifications in the filte. For example, the sales
contact will provide the final purchase price and outiine how much of the
closing costs are to be paid by the seller, etc. The appraisal, termite and title
report will provide information to substantiate the information in the sales
contract and guide the construction inspection. The Program loan
application will provide current debt and housing information and will be
documented by the credit report and income/asset verifications. The Primary
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8.1.

8.2.

8.3.

9.0.

10.0.
10.1.

Lender's approval letter and estimated closing cost statement should reflect
all the information in the loan package and show any contingencies of loan
funding. Reviewing the Primary Lender's loan underwriting documentation
will provide basic information about the qualification of the applicant and
substantiate the affordability provided by the Program loan. By reviewing
and crosschecking all the Primary Lender information, the final Program loan
amount approved will fall within the affordability parameters of the Program.

COMPLETION OF UNDERWRITING AND APPROVAL OF PROGRAM LLOAN

Once the loan approval package has been completed, the package will be
approved and may or may not have conditions. Upon approval, a final closing date
for escrow is set and Program funds are accessed for the homebuyer.

PRIMARY AND PROGRAM LOAN DOCUMENT SIGNING

The homebuyer(s) sigh both promissory notes, deeds of trust, and statutory lending
notices (right of rescission, truth in lending, etcetera); the deeds of trust are
recorded with the County Clerk/Recorder at the same time, and the request(s) for
copy of notice of default are also recorded with the County Clerk/Recorder.

ESCROW PROCEDURES

The escrowftitle company shall review the escrow instruction provided by the
Program lender and shall issue a California Land Title Association (CLTA) and the
American Land Title Association (ALTA) after closing. The CLTA policy is issued to
the homebuyer and protects them against failure of title based on public records
and against such unrecorded risks as forgery of a deed. The ALTA is issued to
each lender providing additional coverage for the physical aspects of the property
as well as the homebuyer's title failure. These aspects include anything which can
be determined only by physical inspection, such as correct survey lines;
encroachments; mechanics liens; mining claims and water rights. The Program
lender instructs the escrow/title company in the escrow instructions as to what may
show on the policy; the amount of insurance on the policy (all liens should be
covered) and the loss payee (each lender should be listed as a loss payee and
receive an original ALTA).

SUBORDINATE FINANCING

Refinancing of Senior Liens and Subordinations are addressed in the Loan
Servicing Policies and Procedures (Attachment R, Section 6).

EXCEPTIONS AND SPECIAL CIRCUMSTANCES
DEFINITION OF EXCEPTION

Any case to which a standard policy or procedure, as stated in the guidelines, does
not apply or an applicant treated differently from others of the same class would be
an exception.
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10.2. PROCEDURES FOR EXCEPTIONAL CIRCUMSTANCE

11.0.

A. The Program Operator may initiate consideration of an exception and prepare a

staff report.

This staff report shall contain a narrative, including the

recommended course of action and any written or verbal information supplied by

the applicant.

B. The Program Operator shall make a determination of the exception by
presenting before the City’s Housing Advisory Board and/or governing body for

a decision.

DISPUTE RESOLUTION AND APPEALS PROCEDURE

Any applicant denied assistance from the Program has the right to appeal.
Complaints concerning the Program should be made to the Program Operator first.
If unresolved in this manner, the complaint or appeal must be made in writing and
filed with the City.

A. Timing and form of appeal. An appeal shall be in writing and shall
specifically state the pertinent facts and the basis for appeal. A check in
the amount of $100 processing fee for Staff time to process, must
accompany any appeal request.

1.

An appeal shall be filed with the Program Operator (City) within 10
business days of the actual date of the final decision or complaint
being received.

An appeal of a decision shall be limited to issues raised during the
Housing Advisory Board meeting, or information that was not
known at the time of the decision that is being appealed.

When an appeal has been filed, the Program Operator shall
prepare a report on the appeal, and schedule the appeal with the
Housing Advisory Board within 30 working days. The Housing
Advisory Board may require the applicant to attend the Appeal.
The Appellant is encouraged to present documentation supporting
their posttion.

B. Decision

1.

At a Housing Advisory Board Appeal Meeting the Board may
consider any issue involving the matter that is the subject of the
appeal, in addition to the specific grounds for the appeal.

The Housing Advisory Board Appeal may:

a. Affirm, affirm in part, or reverse the decision that is the
subject of the appeal, based upon findings of fact about
the particular case.

b. Notification. The Program Operator will provide written
notification to the Applicant of approval or denial of the
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appeal noting or specifying the reasons for the decision.

C. Notification. The Program Operator will provide written notification to the
Applicant of approvai or denial of the appeal with reasons.

D. Final appeal must be filed in writing with HCD within one year after
denial.



ATTACHMENT A

CITY OF EUREKA
CDBG HOMEBUYER PROGRAM

Do You Want to Own a Home In Eureka? If you are a low-income prospective
homebuyer, the City of Eureka may be able to assist YOU!

The City’s CDBG Homebuyer Program increases a Borrower’s buying power and reduces initial out
of pocket expenses and monthly housing costs by providing additional funds with no monthly
payment as downpayment assistance!

This program provides financing to help pay the difference between the loan amount you can
afford to borrow from a financial institution and the purchase price of a home. You must secure a
loan from the Program’s contracted financial institution in an amount determined by the City,

based upon your monthly income.

The Homebuyer Loan Program requires the following:

]
L]

e 9 ¢ ©

Downpayment: 3% of Purchase Price or 53,000, (whichever is less)

Household Income Qualification: Must be at or below 80% of Humboldt County Area
Median as Indicated in Chart Below. Applicants must meet the income critena.
Housing Unit Must be lLocated within the City of Eureka City Limits and be Single
Family Detached Houses or Condominiums, and Must be Designated for Residential Use
Under the Eureka General Plan

1.5% Simple Interest (Retroactive to Note Signing after occupancy for four years): 5%
up to 1% year anniversary, 4% after 1°* year anniversary, 3% after 2" year anniversary,
and 2% after 3™ year, 1.5% after 4™ year

Thirty (30) year loan term. Loan due upon maturity.

City CDBG Homebuyer Program Loan Maximum $100,000

Maximum Purchase Price of Home Under Program is $227,000

Must meet Maximum Subsidy Limits as established by Guidelines

Additional requirements apply, as outlined in the City’s CDBG Homebuyer Program Guidelines,
available at the City’s Housing Department and on the web (see below).

2014 Humbaoldt County Area Median Family Income by Household Size

Household Size Low-Income Must be Below
1 §32,200
2 $36,800
3 $41,400
4 $46,000

FOR PROGRAM INFORMATION PLEASE CONTACT US AT 707-441-4214 OR VISIT OUR OFFICE AT:

EUREKA CITY HALL, HOUSING DIVISION

531 K STREET, 3°° FLOOR, EUREKA, CA 95501
HOURS: BAM-NOON & 1-5PM WEEKDAYS (Closed for most holidays)
OR VISIT US ON THE WEB AT: www.ci.eureka.ca.gov

EQUAL FIDUSIME
QFPDORTUNLTY




ATTACHMENT B

CITY OF EUREKA CDBG HOMEBUYER PROGRAM
PRE-SCREEN APPLICATION

Applicant:

Thank you for your interest in the City of Eureka’s Community Development Block Grant (CDBG)
Homebuyer Program. Please complete the following Pre-Screen application form and retumn to the City of
Fureka at your earliest convenience if you feel that you may be program eligible. All applications will be
added to the CDBG Pre-Screen Application Waiting List in the order they are received, so urgency is
important. Once the Pre-Screening application form has been reviewed by staff and you are found to be
initially program eligible, you will be added to the City’s “CDBG Homebuyer Program Pre-Sereened
Applicant’s Waiting List”. Once our program has been funded you will be contacted for the second phase of
application and the City will meet with you to discuss the program. The program handout has also been
attached for your convenience. The City’s Homebuyer Program Guidelines can be accessed under the
Program Library on the City of Eureka Websile, under the Building Department’s Housing Division.

Applicant’s Name(s):
Number in Houschold & Ages:
Applicant’s Contact Information:

Mailing Address:

Phone Number: (w) (c)
Email Address:

Income Eligibility: Please estimate your most current gross monthly income and multiply x 12. Your
gross annual income cannot exceed the maximum income limits below as determined by the column of your
household size. Count @/l those in your household whether related or not.

1. Current Employer(s):
Current Gross Annual Income = §
Identify Income if other than Current Employer: Social Security /Child Support/or

other

2. Has the Applicant or Co-Applicant owned property designated as a primary residence
within the Iast three years? Yes 0 Ns[

3. Will you use the property as a principal residence? Yes 0 NoO

4. Credit History: Bankruptey Yes O No(J / Foreclosure Yes [J Noll
Judgments/Liens? Describe:

5. Do you have the ability to acquire the Downpayment of 3% of the Purchase Price or
$3,000, or whichever is less at purchase? Yes O Noll

6. $125.00 one time fee will be paid from escrow to the City of Eureka for insurance

monitoring.
1of2



CITY OF EUREKA CDBG HOMEBUYER PROGRAM
PRE-SCREEN APPLICATION

Loan Terms: No monthly payment (deferred), 30 year loan, with a 1.5% simple interest rate
(Retroactive to Note Signing after occupancy for four years): 5% mterest if paid by 1% year
anniversary of note signing, 4% after 1*! year anniversary, 3% afier 2" year anniversary, and
2% after 3™ year, then 1,5% after 4™ year and retroactive back to date of signing.

Property Criteria: Properties must be loeated within the city limits of Eureka. The property
cannot be tenant occupied (rented) as this would require Relocation. The properties must be
vacant, owner oceupied, or must be vacant 3 months (if previously occupied by renters).
Tenants purchasing the home they are renting are eligible {o purchase without Relocation.
Eligible property types for purchase are new or previously owned: single family detached
houses, or condominiums. All properties must be designated for residential use under the

Furcka General Plan.

Please return this application at your earliest convenience to the City of Eureka’s Housing
Division on the third floor of City Hall at 531 K Street in Eureka, between the hours of
8:002am-Noon and 1pm to 5:00pm, Monday threugh Friday. The earlier we receive your
completed application, the sooner you will be added to the Waiting List.

FOR INFORMATION PLEASE CONTACT MELINDA PETERSEN AT THE CITY OF
EUREKA AT 707-441-4214 or Email: mpetersen(@ci.eureka.ca.gov.

2014 Humboldt County Area Medmn I‘mmly Income by Number in Household

1 2 3 5 6 7 8
80% | $32,200 | 536,800 | $41.400 | 346,000 | 349,700 | $53,400 | 557,050 60,750
of
AMI

*Household: Means one or more persons who will eceupy a housing unit.
Annual Income: Generally, the gross amount of income of all adult household members that is
anticipated to be received during the coming 12-month period.

Applicant Date

Applicant Date

Form Revised: May 1, 2014

OPPORTUNITY

Page2 0of 2



ATTACHMENT C

CITY OF EUREKA
CDBG HOMEBUYER APPLICATION

(MNAME OF STATE RECIPIEMT)

APPUCATION FOR HOMEBUYERS

DATE EFFECTIVE

Loan Procasaos RECEIVED DATE Fila sl
HOTE PLEASE READ "CERTIFICATION" FAGES 3 AND 4 BEFORE FILLING DUT THES APPLICATION

NON-ENGLISH SFEAKING HOUSEHDLD? YES NO

Applicant's Name Social Securlty #

Co-Applicant's Mame Soclal Sacurity #

Sirest Address

City Zlp

Malling Addrass If different

County,

Harne phane { 1 Applicant work phone: { )

Applicant el phone: { } Co-Appiicant work phonz: { )
Co-Applicant cell phone: { 3

For statlsticaligovemmeant manitaring purposas only Enter cods fram list balow {infarmation Is veluntary

Applieznl's raea Co-applicant's raca
Race of Housahaold Code
11-Whie  13.BlacjdAltean Amilen 43.Axibn 13 Amedicin IndanfAleshen  JGHolve Hovaltaniotker Pecific lslonder 15

Amatiean InEnvAlnsken Nobve & Whila  17-Adlan & Whiln  16-Bloctvaflzan Amerfcun  White 18-Amestsn Indtlan/Alaskan Hatva 8
SincufAffcor Amerizan 20-Cihar Mudll-Roziat

Hlsp?_nlr: Oirigln: Yas di)

A any residenis of the household employed by the ;’;;:23 E{:ﬂ: ::1; ]: I:E; Tyz:lr:: unarship or Intecast in &
:Ju;lsdlcllun ot lis Frogram Operator? Yes Yos Mo if yes, explatn:

Ara any residents of the household a membar of the {extplanalion)

gaveming hody or aneney of gavermnment who exerclzes

housing pollcy? Yes Mo IF Yes o eflher,

explalnin next box

INCOME SUMMARY: Check applicahlz sources of income cusrently and during the pror ealendsr year {or any rasideals:

Wages AFDC (TANF) ___ nteresl ___ Other
SBA Diszbillty . Rentals ___ (e=plaing

58] Unemplayment Penslon ___




STAFF USE ONLY BELOW THIS LINE

Tolzl perbns who [ve sl address ] In Target Area? _No _Yss
Toia) serlors in household Conillel of Inlerest? No _ Yes
Anrual Famlly Income . Handlcappe:d: _ho _Yes
Provious Projacizd FHOHY _Mo __Yes
Yeer's incoma Incame Famm warker? __MNo _ Yes
F oo § o}
HEA Dalinon (Clelc)
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ATTACHMENT D

Melinda Petersen

Projects Manager
531 K Street

Eureka, CA 95501
Phaone: 707-441-4214
FAX: 707-441-4138

e-mailimpetersen@el, eurelta, cz.pov

, 2012

RE: CITY OF EUREKA CDBG HOMEBUYER PROGRAM
PROGRAM ELIGIBILITY LETTER

Dear

Your name has come up to the top of the CDBG Homebuyer Program Waiting List. Your Pre-Scraen application
preliminarily determined your household to be program eligible at the time you were added to the Waiting
List. Inorder to proceed with the Homebuyer Application process the participant is to meet with City staff to
receive and discuss the attached CDBG Homebuyer Program Application packet, instruction for comnpleting the
Homebuyer Editcation Course, andthe forms: Instruction to Homebuyer, Seller’s Lead Based Paint Disclosure,
Lead Based Paint Contract Contingency Language, EPA Booklet “Protect Your Family from Lead in Your
Home™, and Disclosure to Seller with Voluntary Arm's Length Purchase Offer Declaration.

Once you have received this packet, applicants are encouraged to present this “Program Eligibility Letter” to
their Realtor and to the contracted first mortgage lender as evidence of the applicant’s preliminary eligibility
in the Homebuyer Program. Please note that your income eligibility is not afficially determined until the Frst
mortgage lender has provided their copies of the income eligibility information to the City. All participants
are on an equal status with all other program participants who have received “Program Eligibility Letters”,
Only upon completion of the pre-gualification process with the lender, selection of a pragram eligible
property, returned complete Homebuyer Program Application documents will an application package be
reviewed by City staff. All completed applications will be reviewed in the order they are received {first-
come-first-served). Once the application is reviewed as complete and program eligible, staff will draft a Staff
Report to the Housing Advisory Board for review and approval of the application. If approved, a “Letter of
Reserved Funds" will be issued to begin the 60 day escrow closing period. The Board may also include

conditions to the approval which must be met befare close of escrow.
Please don't hesitate to call if you have any questions.

Sincerely,

Melinda Petersen
Prajects Manager

ce: Bank



ATTACHMENT E

INSTRUCTIONS TO HOMEBUYER
CITY OF EUREKA

. Participant contacts the Program Operator {City of Eureka) for a Program Handout and a Pre-
Screen application.

. Upon return of the complete and signed Fre-Screen Application, it is date and time stamped and
the Participant is added to CDBG Homebuyer Program Waiting List in date chronological order.

. When Participants name comes io the top of the Waiting List, a Homebuyer Program Application
packet is provided to be completed.

. Upon submission and staff review and authorization of the completed Application packet, the
participant will be invited o a briefing regarding paricipation in the Program. At the briefing, the
Participant is given a "Program Eligibility Leiter”, instruction on how to acquire the reguired
Certificate of Completion of the Homebuyer Education Course, aleng with the following forms:
Instructions to Homebuyer, Participating Lender Instructions, Sellers Lead-Based Paint Disclosure,
Lead Based Paint Contract Contingency Language, EPA Booklet "Protect Your Family from Lead
in Your Home", and Notice to Seller.

. Applicants are encouraged to present the “Program Eligibility Letter” to their Realtor and Program
Operator's contracted first mortgage lender as evidence of the Participant's eligibility in the CDBG

Homebuyer Program.

. Income qualified applicants who receive the “Program Eligibility Letter” fraom the Program Operator
will be on equal status with each other and the final approval of the selected property, the first
mortgage qualification, and Program Operator funding will be on a first come first served basis.

. Participants work with real estate agent to select home. Program disclosures are reviewed with
agent for presentation to seller. Preference will be given to vacani or owner occupied homes.
Tenant occupied homes are not eligible. Homes must be vacant for 3 months prior to Purchase
Agreement.

. For housing selection: the home must be "modest’, so it may not exceed three bedrooms and two
bathrooms unless there are documented exienuating circumstances which are authorized by the
Housing Advisory Board (such as overcrowding, or reasanable inventory of housing is insufficient
in size, efc.).

Participant selects home and enters into a purchase contract (contingent upon receiving Program
loan approval). Lender provides the Program Operator with a copy of:

- real estate sales contract
- residential loan application



- credit report

- verified income documentation

- disclosure statement

- proof of personal funds for participation in program
- breakdown of closing cosfs

- structural pest control clearance

- appraisal with photos

- escrow instructions

- preliminary title report

Program Operator reviews paper work to determine program eligibility and financing affordability
for participant etc.

. Program Operator staff meets with qualified applicant to provide information relative to the program
requirements, the lending process, and homeownership responsibilities.

. Program Operator has home inspected to meet code compliance. Notice of any deficiencies or
needed corrections are given to paricipant's real estate agent, with recommended course of
action.

. Program Operator requests loan approval recommendation from the Housing Advisory Board.
Following final loan approval from the City Manager or Acting City Manager, the Program Operator
prepares Escrow Instructions to the Title Company, Deed of Trust, Promissory Note, Notice of
Default, Loan Agreement with Owner Occupant clause with City of Eureka, and reguests checks
and deposits same into escrow. All immediate health and safety repairs must be completed before
occupancy through the negotiations of purchase.

. Escrow company furnishes Program Operator with proof of documents fo be recorded, and any
escrow close out information. After receipt of recorded loan documents, HUD |, Insurance Loss
Payee Ceriification and Final Title Insurance Policy (Program Operator) closes out the loan file,




ATTACHMENT F

SeELLERS LEAD-BASED PAINT DISCLOSURE
Disclosure of information on Lead-Based Pzint and/or Lead-Based Paint Hazards Lead
Warning Statement

Every purchaser of sny Interest In resldential real property on which a resldential dwelling was built prior to
1978 Is notifled that such property may present exposura to lead from lead-based pelnt that may place yaung
children at risk of developing lead poisoning. Lead poisaning in young children may produce permanent
neurologicsl damage, Including learning disabilifes, reduced Inkelligence quotient, behavloral problems, and
Impalred memory. Lead poisoning also poses a particular risl to pregnant womean. The seller of any interest in
residential real property is required to pravide the buyer with ary information an lead-based paint hazards from
risk assessments or inspections in the seller's possession and notify the buyer of any known lead-based paint
hazards. A risk assessment or inspectfon for possible lead-besed paint hazards Is recommended prior fo

purchase.

Seller's Disclosure
(2) Presence of lead-based paint and/or lead-based palnt hazards (check (i) or (ii) below):
) Known lzad-based paint and/or lead-based palnt hazards are present in the housing (explain).

{1} Seller has no knowledge of lead-based palnt and/or lead-based palnt hazards in the housing.

(b) Records and reports available to the seller {(check (i) or (i} below):
{N Seller has provided the purchaser with alt avallable records and reports pertalning to Lead-

based paint and/or lead-based paint hazards in the housing {iist documents befow).

(il) Seller has no raports or records pertaining io lead-based palnt andfor lead-based paint hazards
in the housing,

Purchaser's Aclknowledgment (initlat)

{c) Purchaser has received coples of all Information listed above,

{d) Purchaser has received the pamphiet Protact your Family from Lead in Your Home.

{2) Purchaser has (check (i) or (il} below):
(i) raceived a 10-day opportunity {or mutually agreed vpon period) to conduct 2 risk assessment
or inspecton for the presence of lead-based palnt and/or lead-based paint hazards; or;
{il) walved {he opportunilty to conduct a risk assessment or inspection for the presence of Lead-

based paint andfor lead-based paint hazards.

Agent's Acknowledgment {initia)
(N Agent has informed the selier of the seller's obllgations under 42 U.5.C. 4852d and is aware

of his/her responsibility to ensure compliance.

Cedtification of Accuracy
The following parties have reviewed the information above and certify, to the best of their knowledge, thal the

information they have provided is frue and accurate.

Seller Date Seller Dale

Purchasar Dale Purchaser Date

Agent Date Agent Dale



Disclosures to Seller with Voluntary, Arm's Length Purchase Offer
{Page 2)

Acknowledgement

As the Seller iwe undersiand that the Cily of Eureka Housing and Building Department staff will Inspect
the propenty for health and safety deficiencies. i/we also understand that public funds may be involved In
this fransaction and, as such, if the property was built before 1978, a Lead-Based Paint Disclosure must
be signed by both the buyer and saller, and that a Visual Assessment will be conducted to determine the

presence of deteriorated paint.

As the Seller, l/we understand that under the City of Eureka’s pragram, the property must be currently
owner-occupied, vacant for three months at the time of submission of purchase offer, new (never
oceupied), or renter purchasing the unit. l/we hereby certify that the property is:

[ vacant at least 3 months; [ Owner-occupled; [] New; or [[] Being Purchased by Occupant

ifwe hereby certify that | have read and understand this "Declaration” and [] a copy of said
Motice was given to me prior to the offer to purchase. If received after presentation of the
purchase offer, /'We choose [] to withdraw or [] not fo withdraw, from the Purchase

Agreement.

Seller Dale

Seller ’ Date




ATTACHMENT G

CDBG Homebuyer Assistance Program
tead-Based Paint Contract Contingency Language

This coniract is contingent upon a risk assessment ar inspection of the property for the
presence of lead-based paint and/or lead-based paint hazards at the Purchaser's
expense until 8 p.m. on the tenth calendar-day after ratification. This ending date is:
finsert date 10 days afier contract ratification or a date mutually
agreed upon]. (Intact lead-based paint that Is in good condition is not necessarily a
hazard. See the EPA pamphlet "Protect Your Family From Lead in Your Home" for

more information.)

This contingency will terminate at the above predetermined deadline unless the
Furchaser (or Purchaser's agent) delivers to the Seller (or Seller's agent) a written
coniract addendum listing the specific existing deficiencies and corrections needed,
together with & copy of the inspection and/ar risk assessment report.

The Seller may, at the Seller's oplion, within days after Delivery of the
addendum, elect In writing whether to correct the condition(s) prior to settlement. If the
Seller will correct the condition, the Seller shall fumish the Purchaser with certification
from a risk assessor or inspector demanstraiing that the condition has been remedied
before the date of the setitement. If the Seller does not elect to make the repairs, ar if
the Seller makes a counterofier, the Purchaser shall have days to respond to thse
counter-offer or remove this contingency and fake the property In “as is" condition or
this contract shall become void. The Purchaser may remove this coniingency at any

time without cause.

Date:

Selier:

Purchaser: o  Date:

Property Address:
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ATTACHMENT 1

Disclosures to Seller with Voluntary, Arm's Length, Purchase Offer

DECLARATION
This is to Inform you that . buyers would fike to
purchase the property, lacated at . Eureka,
California, it a satisfactory agreement can be reached. We are prepared (o pay § for a

clear title to the property under conditions described in the attached propoesed contract of sale.

Because Federal funds may be used in the purchase, we are required to disclose to you the following
informatlon:

1. The sale Is voluntary. If you do not wish to sell, the buyer, . thru the
agency, the City of Eureka will not acquire your property. The buyer does not have the
power of eminent domain to acquire your property by condemnation (i.e. eminent damain)
and the City of Eureka will not use the power of eminent damain to acquire the property.,

2, The estimated fair market value of the propery Is & and was estimated by
, o be finally determined by a professional

appraiser prior to close of escrow.

Since the purchase would be a veluntary, arms length, transacdtion you would not be eligible for relocation
payments or other relocation assistance under the Uniform Relocation Assistance and Real Property
Acquisition Palicies Act of 1970 (URA), or any ather law ar regulation. Also, as Indicated in the contract
of sale, this offer is made on the condition that no tenant will be permitted to occupy the property before
the sale is completed.

Again, please understand that if you do not wish to sell your property, we will take no furiher action to
acquire it If you are willing fo sell the property under the conditions described in the atiachad contract of
sale, please sign the contract and return it to us at Cly of Eureka, 531 K Street, Eureka, Caiifornia,
85501, If you have any questions aboul this maiter, please conlact Melinda Petersen at (707) 441-4214.

Sincerely,

Title

Buyer Date
Buyer Daie

Form continues on next page with Seller's Acknowledgment



Disclosures to Seller with Voluntary, Arm's Length Purchase Offer
(Page 2)

Acknowledgement

As the Seller l/we understand that the City of Eureka Housing and Building Department staff will inspect
the property for health and safely deficiencies. lwe also understand that pubtic funds may be involved in
this transaction and, as such, if the property was built bafore 1978, a Lead-Based Paint Disclosure must
be signed by both the buyer and seller, and that a Visual Assessment will be conducted to determine the

presence of deteriorated paint.

As the Seller, Hwe understand that under the Clty of Eureita's program, the property must be currently
owner-occupied, vacant for three manths at the time of submission of purchase offer, new {naver
occupied), or renter purchasing the unit. Ifwe hereby cerdify that the property Js:

[ Vacant at least 3 months; [] Owner-occupied; [ New; or [] Being Purchased by Occppant

Vwe hereby certify that | have read and understand this "Declaration” and [7] a copy of said
‘Notice was given to me prior to the offer to purchase. If received after presentation of the
purchase offer, /We choose [_] to withdraw or [ ] notto withdraw, from the Purchase

Agreement.

Saller Date

Seller Date




Melinda Peiersen ATTACHRMENT J

Housing Projects Manager
&§31 “K™ Street

Eureka, CA 95501

Phone: 707-441-4214

FAX: 707-441-4202
E-MAIL: mpetersen@cloureka.ca.gov

. 2012

Subject: LETTER OF RESERVED FUNDS ‘
City of Eureka’s CDBG Homebuyer Program Loan #

Bomower;
Property Address:
Dear
The City of Eurelka’s Community Development Block Grant Homebuyer Program staff has received notice of your
. loan pre-qualificetion from for a first mortgape loan in the amount of
o § . After reviewing (Lender’s) pre-qualification paclet, the City requested and
~ received authorization from the Housing Advisory Board on , 2012, to approve your City of Eureka
CDBG Homebuyer Program “gap financing” loan (in a second lien position on title) in an amount not to exceed
2 +00. Thiswill allow you to pursue the purchase of the property identified as ,in
Eureka at the purchase price of § . These funds can only be reserved for you fora 60

day escrow and it will be necessary to request an extension should you exceed this term. Funds are not guaranteed
beyond the 60 days as availability is on a first-come-first-served basis.

We anticipate c]déing escrow .by' B ' ', 2012; Please feel free o cnﬁtﬁétfne ét 441-421 4 ifyou
have any questions or need additional information regarding our program.

Sincerely,

Melinda Petersen
Projects Manager

¢ Director
Bank
Finance
Buyer’s Realtor
Seller’s Realior



ATTACHMENT K

State CDBG Table of Income Limits

(See Attached)

CD3G HOMEBUYER PROGRAM GUIDELINES
17-1



2014 Humboldt County Area Median Family Income
by Number of Persens in Household

- :Number of Persons in Household o750 7 2k
1 2 3 4 5 B 7 8

80% | $32,200 | $36,800 | $41,400 | $46,000 $49,700 | $53,400 | $57,080 | 560,750
of
AMI

The Program Operator will insert the limits for the County in which the Program is
located, and will update the income limits annually as HCD provides new
information. The link to the official, HCD-maintained, income limits is:
hitp://www.hcd.ca.goy/hpd/hre/rep/stateledby home07.pdf

Household: Means one or more persons who will occupy a housing unit.
Annual Income: Generally, the gross amount of income of all adult household
members that is anticipated to be received during the coming 12-month period.

Effective: May 1, 2014

CDHG HOMEBUYER PROGRAM GUIDELINES
172



ATTACHMENT L
(Page 1 of 3)

24 CFR Part 5 ANNUAL INCOME INCLUSIONS AND EXCLUSIONS

This table presents the Part 5 incame Inclusions as stated in the Code of Federal regulations.

Part 5 Inclusions

Fenera! 't_:_a‘l_lie_ggr"_yhj Statement from 24 CFR 5.609 paragraph {b) (Aprli 1, 2604)

1, Incame from
wages, salarles,

The full ameunt, before any payroll deducttons, of wages and salares, cvertime pay,
commissions, fzes, Hps and bonuses, and other compensatfon For persanal services., i

i o

3. Interest &
# Dividend Incomzs

Iaterest, dividends, and other pet Income of any kind from real or persenal property.
Expendtures for amartlzatlan of caplil Indebtedness shall not be used as deductlens In H
determining net Income, An allowance for depreciation Is permitted only as authorized In

aumber 2 (above), Any withdrawal of cash or assets from an Investment will be included In
Incomz, except to the extent the withdrawa! Is relmbursernent of cash or assets Invested by
the family. Where the famlly has net famlly assets In excass of $5,000, annuat Income shall
include the greater of the actual Income derved From all net famlly assets or a percantsge of
the value of sueh Bssets based on the current passbook savinas rate, as determined by HUD,

RS t s P

JER =[N

"I

g, Unamployment &!
Disability Income

Paymen
mmpensation, a

o]
SRR S
calellpEg
EEr

7. Allmany, Child
Suppart, & Gift

reqular contributlons er gifis recelved from oroanizations ar from persons rot rasiding in the |
dwelling. i

Income

CDBQ HOMEBUYER PROGRAM GUIDELIMES

Diraft Version: 3-2-2012

COBGE GMM 0B/08



Part 5 exclusions

This table presenis the Part 5 income excluslons as stated in the Code of Federal

Regulations,

| General Category |

Statement from 24 CFR 5.608 paragraph (€] (Apill 1, 2004)

{{Tncome fram employment of children (Incituding fostar chlidren) under the age of 18 yaars.

¥1. Tncome of
Chlldren

rance paymants (Inciltding
payments under health and accldent Insurance and worker's campensation), capltal gains
and sattlement for persanal ar property lasses (except as provided In number 3 af Income

Incluslons).

eiled
Bt

m bl Ly

5. Incomea of

Hve-in|
|Aldes i

)

AFE:

7. Studenk Flnancial |
Ald )

9. Self-Sufficlency
Program Incoma

Armounts recelved under tralning programs funded by HUD,

Amaounts recelved by a person with a disabliity that are disregarded for a lirited i
time for purpuses of Supplements! Securlty Income eliglbility and benefits because ;
thay are set slde for use under & Plan to Attaln Self-Sufflclency (PASS). i

Amounts rgeaived by a particlpant [n other publicly assisted prograrns that are :
speciflcally far, or in relmbursement of, out-of-packet expenses incwred (speclal
equipment, clothing, transpoertation, childeare, etr.) and which ara made solely ta i,

allow partlclpation in a specific program,

Amounts rer=ived under a resldent service stpend. A resident service stipend is a
madest smount (not &3 exceed $200 per month) recaived by a resident for
parforming 2 service for the PHA or owner, on a part-time hasls, that enkances the
yuality of life in the development. Such services may include, but are not mited
ta, fira patrol, hall manltaring, lawn malntenance, resident lnitlatives coordination,
and serving as & member of tha PHA's governing boaid, No resident may recelve
maore than ene such stipend durlag the same pericd of time.

d.

Incremental eamings and banefits resulting to any family member from
partlcipation in quallfying state or local empleymant tralning pregrams {Including H
tralning not afflilated with a loral government) and tratning of a family member as
rasldant managameant staff. Amounts excluded by this provision must be received

under employment training progmms with clearly defined goals and chlectlves, and
are excluded only for the perfod during which the family member participates in the

employment tralnlng program. i

gl

£t SHOnEELH;

rsuant to clalms Rled under the laws

Reparaticn payments pald by a forelgn govamment pu

;jof that government by persans who wera parsecuted during the Nazl era.

Lovrs:
13. Adopl
Assistance
i{Payments

CPBRG HOMEBUYER PRQGRAM GUIDELTGYES
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|Refunds

15, Property Tax §Amnunm receivad hy the faml!y in the fnrn nf refunds or rebatas und=rslate or lnn:a[ law t’nr
i prnperty taxes pald on the dweli]ng unit.

17. Other Federa)
Excluslons

Amounts specifcally excluded by any other federal statste fram conslderation as income far
purposes of datermining eligibliity or benefts under & category of assistance programs that
Inciudes asslstence Lnder apy program to which the excluslans of 24 CFR 5.609(¢) apply,

incluting:

. 8nd Development Bloele Grant Act of 1990;

The value of the allobment made under the Foed Stamg Act of 1977;

Payments recefvad under the Domestic Volunteer Service Act of 1973 {employment
through VISTA, Retlred Senlor Voluntzer Program, Foster Grendparents Progrem,
yauthiul offendar Incarceration alternatives, senior companians); é
Paymenis recalved under the Alaslan Natlve Claims Settlement Act; !
Income derlved from the dispositon of funds to the Grand River Band of Ottewa
Indians;

Income derived from cartaln sub-marglnai lard of the United States that is hald in tust
far certatn Indian tribes;

Paymenis or allowances made under the Department of Health and Human Services'
Low-Income Home Energy Asslstence Program;

Payments recelved under the Maine Indlan Clalms Settlement Act of 1980 { 25 U.S.C,
1721);

The first $2,000 of p2r caplta shares recelved from Judgmant funds awarded by tha
Indizn Claims Commisslon or the U.5. Claims Court and the Interests of individual
Indians In trust or restricted fands, Including the Arst $2,800 per year of income
recelved by Individual Indisns from funds derlved frem interests held in such trustor
restricted lands;

Amounts of schalarships funded under Title IV of the Higher Education Act of 1863,
Including awards undar the Fedesal work study program or undsr the Bursau of Endian
AfTalrs studant: asslstanca programs;

Payments recelved from programs fundad under Title V of the Older Americans Act of
1885 {Green Thumb, Senlor Aldes, Qlder-American Cammunity Service Employment
Program);

Payments recelved on or after January 1, 198Y, from the Agent Orenge Settlement
Fund or any other fund established pursuant to the sebtament 0 the In Re Agant
COrznge product Jibility litigaton, M.D.L. No. 381 (E.DLN.Y.);

Eamed Income t=x cradit refund payments racelved on or after Jantory 1, 2991,
including advanced samed income credit payrents;

Tha value of any child tara provided or arranged (or any amount recelved as payment
for such care or reimbursement for costs incurred for such carg) under the Child Care

Payments recelved under programs funded 1n whole ar in part: under the Job Tralnmg
Partnarshlp Act {(employment and trainlng programs for Native Amerlcans and migrant
and seasnonal farr workers, Inb Corps, veterans employment programs, state job
training programs and coresr Intern programs, AmadCorps);

Payments by the Indian Clalms Commlssion to the Confederated Tribes and Bands of
Yakima Indlan plation or the Apache Tribe of Mescalero Reservatlon;

Allowanres, earnings, and payments to AmerlCorps participants under the Natlonal and |
Cammunlty Service Act of 1390;

Any atlowance pald under the provislons of 3B {.5.C., 1805 to 2 child suffering from
splna biflda who Is the child of a Viatnam vetaran;

Any amount of crime victim compensstion (under the Victims of Cime Act) recelved
through erime vicHim assistance (or paymant or relmbursement of the cost of such
assistanca) as determined under the Vletims of Crimea Act becsuse of the commission of
a crime agatnst the applleant under tha Victims of Crime Act; and

Allowances, eamings, and payments ta Individuals participating In programs under the
Waorkforce Investment Act of 1995.

COBG HOMEBUYER PROGRAM GUIRELIMES

Drafi Versien: 3-2-2012
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ATTACHMENT M

24 CFR Part 5 ASSETS INCLUSIONS AND EXCLUSIONS

This presenis the Part 5 asset inclusions and exclusions as slated in the Code of Federal
Regulations,

Statements from 24 CFR Part 5~ April 1, 1988

Iniclusions

1.

Moo o

fo

Cash hsid In savings accounts, cheching accounis, safe deposit boxes, homes, ste. For savings
eccounts, use the current balance. Far checking accounts, use tha everage B-month balance.

Cash value of revocable trusts avallable to the applicant.

Equity in rental praperty or other cepiial investmanls. Equity is the estimatad eurrent market value of
the asset lexs the unpald balance on afl loans secured by the asset and ail reasonabls costs (2.4.,
broker fees) thal would be Incurred in selling the asset, Linder HOME, aquity in the family's pimary
residence Is not consldered in lhe calculation of assets for owner-occupled rehabllitation projects.
Cash value of stocks, bonds, Treasury blils, certificates of deposit and money markat accounis.
Individual retiremant and Keogh sctounts {sven though withdrawat would resuitIn a penalty).
Refirement and penslon funds.

Cash value of life Insurance pollcies available to the individual before death (a.g., surrendar valus of a
whala life or universal life paliey).

Personal properly held as aninvestment such as gems, jewelry, coln collections, antlque cars, elc.

Lump sum or one-time receipts, such as inheritancas, capital gains, lotery winnings, victim's
rastitution, Insumance setffements and other amounts not intended a5 perodic paymants.

10. Merpages or deeds of ust held by 2n applicant.

Exclusions

1.

Macessary parsonal property, excapt as noted in number 8 of Incluslons, such as clothing, furnilure,
cars and vehitles speclally equipped for persons with disabllities.

Interast In indian trust lands,
Assels nof effactivaly ownad by the applicant. That is, when assets are held n an Individual's name,

but the assais and any Income they eam accrue to the benefit of someone else who is not 2 member of
the household and thel other person s responstble for income taxes incurred on Income generated by

the assek,

Equity in cooperalives in which the family lives.

Assels not accessible to end that provide no Income for the applicant.
Term life insurance policles (i..e.. whers there s no cash valus).

Assels that ams parl of an active business. "Businass” does not Include rental of properiles that are held
as an Invesiment and not & main ocoupation.

CDEG HOMEBUYER PROGRAM GUIDELINES

Draft Version: 3-3-20773
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ATTACHMENT O

Stata ol Calliornia—Healih and Human Services Agsncy Calilomla Beparimeni of Public Heallh

LEAD HAZARD EVALUATION REPGRT

Secllon 1 ~— Date of Lead Hazard Evalugtion

Sectlon 2 — Type of Lead Hazard Evaluation (Checlk one box only)

Lead Inspactinn Risk assessment

Section 3 — Structure Where Lead Hazard Evaluation Was Conducted
Address [numbeg, stresl, apadmenrt (if applicable)} City Counly Zin Code

Cansiruclion date (yaar} Typz ol stniclura Children iving e siruc!ura‘?

of sinecture
Yas No

Bon't Know

Multi-unlt bullding

Slngla family dwalling

Hddiass [number, slrast, Eparlmsnl (it appﬁcabie}] Eity Sialz ‘ Zp Coda
! )

Mo lead-based palnt detected
Mo lead hazards detecied Load-centaminaled dust found

Sectlon 6 — lndlvideal Conducting Lead Hazard Evaluation
Name

TS

PSR : B R

Sectlon 7 — Attachments .

A. Afoundation diagram ar sieetch of the strusture Indicating the spedic locations of each lead harard or presence of
lead-besed paint;

B. Each testing method, davice, and sampling procedure used,

€. All data eolleted, Including quality control data, laboratory results, including aboratery name, address, and phane nember.

Flrst copy and eilachmenis relained by [nspeclor Third copy only {no ellachments} mailed or faxed to:

Sacond coay and atiachmanls retained by owner Callfarnia Beperiment of Publlc Heallh
Chlidhood Lead Polsonlng Preveniion Branch Reporls
B50 Marlna Bay Parkwsy, Building B, Third Floar
Richmond, GA 34B04-5403
Fax: {510} B20-5656

EDFHBEED |&/07)
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ATTACHMENT O
Form#& LBP -1
LEap-BASED PAINT
VisualL ASSESSMENT, NOTICE OF PRESUMPTION, AND HAZARD REDUGCTION FORM

Section 1: Background Information

Property Address: | No LBP found or LBP exempt O

Select one: | Visual Assessment £ | Presumption OO | Hazard Reduction EJ

Section 2: Visual Assessment. Fill out Ssctions 1, 2, and 6. If paint stabilization is performed, also fill out
Sections 4 and 5 after the worlc is completed.

Visual Assesameant Date: Report Dale:

Check if no deteriorated paint found £l

Attachment A: Summary where deteriorated paint was found. For multi-family housing, list at least tha
housing unit numbers and common areas and building components (including type of room or spacs, and

the material underneath the paint).

Section 3: Notice of Presumption. Fill out Sections 1, 3, 5, and 6.  Frovide to cooupant wiln 16 days of
presurnption.

Date of Presumption Notice:

Lead-based paint is presumed fo be present I3 and/or Lead-based paint hazards are presumed to be
present CJ

Attachment B; Summary of Presumption: For multi-family housing, {ist at least the housing unit numbers
and common areas, bare soil locations, dusi-lead localion, and or bullding componenis (including type of
room or space, and the materlals underneath the paint) of lead-based paint and/or hazards presumed to be

present.

Section 4: Notice of Lead-Based Paint Hazard Reduction Activity. Filf out Seclions 1, 4, 5, and 6.
Frovide to occupant wiin 15 days of after worlc completed.

Date of Hazard Reduction NMotics:

Inital Hazard Reduction Notice? Yes LI Start & Completion Dates:
No O

If “No”, dates of previous Hazard Reduction Activity Notices:

Attachment C: Activily locations and types, For muiti-family housing, list at least the housing unit numbers
and commaon areas (for multifamily housing), bare soil locations, dust-lead locations, and/or building
components {including type of room or space, and the material underneath the paint), and the lypes of lead-
based paint hazard reducticn activilies performed at the location listed.

Attachment D: Location of building compoenenis with [ead-based palnt remaining in the rooms, spaces or
argas where acliviles wers condusted.

Attachment E: Attach clearance report(s), using DHS form 8552 (and 8551 for abatemeant aclivities)

Section 5: Resident Receipt of Notice for Presumption or Lead-Based Paint Hazard Reduction
Activity

Frinted Name: Signature: Data:

Section 6: Contact Organization:
Information

Contact Name: Contact Signature:

Date: Address: Phone:




ATTACHMENT P

HOMEBUYER PROGRAM LEAD COMPLIANCE DOCUMENT CHECKLIST

The following documents should be in each Homebuyer unit file to document compliance with

the lead requirements:

Document Name Purpose v
Lead Safe Housing Rule Screening Sheet Documents Exemptions

Physical inspection form {HQS or Equivalent) Documents Visual Assessment Resulis

Seller Certification Seller certifies that paint was stabilized

by qualified workers and that safe work
practices were followed during paint

stabilization
Clearance Report and Clearance Review Documents that unit passes clearance
Worksheet
Disclosure Form Documents that buyer received
disclosure and pamphlet
1.Lead Hazard Reduction Notice , Documents that buyer received o

required lead hazard reduction
notification

This was taken from the HUD Website at:

http://portal.hud.gov/hudportal/HUD?src=/program_offices/comm_planning/affordablehousin

g/training/web/leadsafe/usefulforms

CDBG Homebuyer Program



ATTACHMENT Q

State of California HOME Program

Single-Family Maximum Purchase Price/After Rehabilitation Value
Limits

1) For Acquisition and/or Rehabilitation of Existing Housing
And

2) For Development or Acquisition of Newly Constructed
Housing



o

State of California HOME Program Q-1
Single-Family Maximum Purchase Price/Afier-Rehabilitation Value Limits
FOR ACQUISITION AND/OR REHABILITATION OF EXISTING HOUSING

Effective January 1, 2014

One-Unit
95%.nﬂadlan Limit

Hm Lassen County

BSEANgale
MadErg_ County

Modoc Cgun

Revised 8§/23/2013



State of California HOME Program Q-2
Single-Family Maximum Purchase Price Limits

Effective January 1, 2014
FOR DEVELOPMENT OR ACQUISITION OF
NEWLY CONSTRUCTED HOUSING

One-Unit
95% Median Purchase Price Limit

3litie: Gounty
V_Calaveras County

Del Norte County
|:Dorado Cotinty.
Fresno Coun ty

imperial:Count
inyo County

Rivér5|de Couniy
acramento:Colinty

Revised



CDBG HOMEBUYER PROGRAM GUIDELINES
LOAN SERVICING POLICIES AND PROCEDURES
ADOPTED 2.5.13

ATTACHMENT R

CITY OF EUREKA
CDBG HOMEBUYER PROGRAM GUIDELINES
LOAN SERVICING POLICIES AND PROCEDURES

The City of Eureka, hereafter called “Lender” has adopted these policies and
procedures in order to preserve its financial interest in properties, who's “Borrowers”
have been assisted with public funds. The Lender will to the greatest extent possible
follow these policies and procedures but each ioan will be evaluated and handled on a
case-by-case basis. The Lender has formulated this document to comply with state and
federal regulations regarding the use of these public funds and any property restrictions,
which are associated with them.

The policies and procedures are broken down into the follow areas; 1) making required
monthly payments or voluntary payments on a loan's principal and interest; 2) required
payment of property taxes and insurance; 3) required Request for Notice of Default on
all second mortgages; 4) loans with annual occupancy restrictions and certifications 5)
required noticing and limitations on any changes in title or use of property; 6) required
noticing and process for requesting a subordination during a refinance; 7) processing of
foreclosure in case of default on the loan.

1. Loan Repayments:

The Lender will collect monthly payments from those borrowers who are
obligated to do so under Notes, which are amoitized promissory notes, (or
Lender may use AmeriNational Community Services loan collection Company to
collect payments). Late fees will be charged for payments received after the
assigned monthly date.

For Notes, which are deferred payment loans; the Lender may accept voluntary
payments on the loan. Loan payments will be credited to the interest first and
then to principal. The borrower may repay the loan balance at any time with no
penaity.

2. Payment of Property Taxes and Insurance:

As part of keeping the loan from going into default, borrower must maintain
property insurance coverage naming the Lender as loss payee in first position or
additional insured if the loan is a junior lien. I borrower fails to maintain the
necessary insurance, the Lender may take out forced place insurance to cover
the property while the Borrower puts a new insurance policy in place. All costs
for installing the necessary insurance will be added to the loan balance at time of
installation of Borrower's new insurance.



CDBG MOMEBUYER PROGRAM GUIDELINES
LOAN SERVICING POLICIES AND PROCEDURES
ADOPTED 25,13

Properties located within a 100 year flood plain are not program eligible.

Property taxes must be kept current during the term of the loan. If the Borrower
fails to maintain payment of property taxes then the lender may pay the taxes
current and add the balance of the tax payment plus any penalties to the balance
of the loan. The City of Eureka requires that the Borrower have impound
accounts set up with their first mortigagee wherein they pay their taxes and
insurance as part of their monthly mortgage payment.

3. Required Request for Notice of Default:

When the Borrower's loan is in second position behind an existing first mortgage,
it is the Lender's policy to prepare and record a "Request for Notice of Default”
for each senior lien in front of Lender's loan. This document requires any senior
lien holder listed in the notice to notify the lender of initiation of a foreclosure
action. The Lender will then have time to contact the Borrower and assist them
in bringing the first loan current. The Lender can also monitor the foreclosure
process and go through the necessary analysis to determine if the loan can be
made whole or preserved. When the Lender is in a third position and receives
notification of foreclosure from only one senior lien helder, it is in their best
interest to contact any other senior lien holders regarding the status of their
loans.

4. Annual Occupancy Restrictions and Certifications:

The Borrower is required to submit annually in January, a utility bill (PGE) or
other documentation to prove occupancy during the term of the loan.

5. Required Naticing and Restrictions on Any Changes of Title or Qccupancy:

In all cases where there is a change in title or occupancy or use, the Borrower
must notify the Lender in writing of any change. Lender and borrower wiil work
together to ensure the property is kept in compliance with the original Program
terms and conditions such that it remains available as an affordable home for low
income families. These types of changes are typical when Borrowers do estate
planning (adding a relative to title) or if a Borrower dies and property is
transferred to heirs or when the property is sold or fransferred as part of a
business transaction. Changes in title or occupancy must be in keeping with the
objective of benefit to low-income households (below 80 percent of AMI).

Change from owner-occupant to owner-occupant occurs at a sale. When a new
owner-occupant is not low-income, the loan is not assumable and the loan
balance is immediately due and payable. If the new owner-occupant qualifies as
low-income, the purchaser may either pay the lean in full or assume all loan



CDBG HOMEBUYER PROGRAM GUIDELINES
LOAN SERVICING POLICIES AND PROCEDURES
ADCPTED 2.5.13

repayment abligations of the original owner-occupant, subject to the approval of
the Housing Advisory Board.

it a transfer of the property occurs through inheritance, the heir {as owner-
occupant) may be provided the opportunity to assume the loan at an interest rate
based on household size and household income, provided the heir is in the
eligible income category and has clear title to the property. If the heir intends to
occupy the property and is not low-income, the balfance of the loan is due and
payable. If the heir intends to act as an owner-investor, the balance of the loan
may be converted to an ownerfinvastor interest rate and loan term and a rent
limitation agreement is signed and recorded on title. All such changes are
subject to the review and approval of the Lender’s Housing Advisory Board.

Change from owner-occupant to owner-investor occurs when an owner-occupant
decides to move out and rent the assisted property, or if the property is sold to an
investor. If the owner converts any assisted unit from owner occupied to rental
without City authorization and rent limitation agreement, the loan is due in full.

Conversion to use other than residential use is not allowable where the full use of
the property is changed from residential to commercial or other. In some cases,
Borrowers may request that the Lender allow for a partial conversion where
some of the residence is used for a business but the household still resides in the
property. Partial conversions can be allowed if it is reviewed and approved by
any and all agencies required by local statute. [f the use of the property is
converted 1o a fully non-residential use, the loan balance is due and payable.

6. Requests for Subordinations:

When a Borrower wishes to refinance the property, they must request a
subordination request from the Lender. The Lender will only subordinate their
loan when there is no "cash out" as part of the refinance. Cash out means there
are no additional charges on the transaction above loan and escrow closing fees.
There can be no third party debt pay offs or additional encumbrance on the
property above traditional refinance transaction costs. Furthermore, the
refinance should lower the housing cost of the household with a lower interest
rate and the fotal indebtedness on the property should not exceed the current
market value as provided by a licensed appraiser.

Upon receiving the proper documentation from the refinance lender, the request
will be considered by the City Manager for review and approval if the request is
compliant with conditions above, or may be considered by the Lender's Loan
Committee if there are exceptions. Upon approval, the escrow company will
provide the proper subordination document for execution and recordation.
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7. Process for Loan Foreclosure:

Upon any condition of loan default: 1) non payment; 2) lack of insurance or
property tax payment; 3) violation of rent limitation agreement; 4) change in title
or use without approval; 5) non-occupancy; 8) or default on senior loans, the
Lender will send out a letter to the Borrower notifying them of the default
situation. If the default situation continues then the Lender, or it's designated
service provider, may start a formal process of foreclosure.

When a senior lien holder starts a foreclosure process and the Lender is notified
via a Request for Notice of Default, the Lender, wheo is the junior lien holder, may
cancel the foreclosure proceedings by “reinstating” the senior lien holder. The
reinstatement amount or payoff amount must be obtained by contacting the
senior lien holder. This amount will include all delinquent payments, late charges
and fees to date. Lender must confer with Borrower to determine if, upon paying
the senior lien holder current, the Borrower can provide future payments. If this
is the case then the Lender may cure the foreclosure and add the costs to the
balance of the loan with a Notice of Additional Advance on the existing note.

If the Lender determines, based on information on the reinstatement amount and
status of borrower, that bringing the loan current will not preserve the loan, then
staff must deterrnine if it is cost effective to protect their position by paying off the
senior lien holder in total and restructure the debt such that the unit is made
affordable to the Borrower. |If the Lender does not have sufficient funds to pay
the senior lien holder in full, then they may choose to cure the senior lien holder
and foreclose on the property themselves. As long as there is sufficient value in
the property, the Lender can afford to pay for the foreclosure process and pay off
the senior lien holder and retain some or all of their investment.

If the Lender decides to reinstate, the senior lien holder will accept the amount to
reinstate the loan up until five (5) days prior to the set "foreclosure sale date.”
This "foreclosure sale date" usually occurs about four (4) to six (6) months from
the date of recording of the "Notice of Default.” If the Lender fails to reinstate the
senior lien holder before five (5) days prior to the foreclosure sale date, the
senior lien holder would then require a full pay off of the balance, plus costs, to
cancel foreclosure. If the Lender determines the reinstatement and maintenance
of the property not to be cost effective and allows the senior lien holder to
complete foreclosure, the Lender's lien may be eliminated due to insufficient
sales proceeds.

8. Lender as Senior Lien holder

When the Lender is first position as a senior lien holder, active collection efforts
will begin on any loan that is 31 or more days in arrears. Attempts will be made
to assist the homeowner in bringing and keeping the loan current. These
attempts will be conveyed in an increasingly urgent manner until loan payments
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have reached 90 days in arrears, at which time the lender may consider
foreclosure. Lender's staff will consider the following factors before initiating

foreclosure:

1) Can the ican be cured and can the rates and terms be adjusted to
allow for affordable payments such that foreclosure is not necessary?

2) Can the Borrower refinance with a private lender and pay off the
Lender?

3) Can the Borrower sell the property and pay off the Lender?

4) Does the balance warrant foreclosure? (if the balance is under
$5,000, the expense to foreclose may not be worth pursuing.)

5) Will the sales price of home "as is" cover the principal balance owing,
necessary advances, (maintain fire insurance, maintain or bring current
delinquent property taxes, monthly yard maintenance, periodic
inspections of property to prevent vandalism, etc.) foreclosure, and
marketing cosis?

If the balance is substantial and all of the above factors have been considered,
the Lender may opt to initiate foreclosure. The Borrower must receive, by
certified mail, a thirty-day notification of foreclosure initiation. This notification
must include the exact amount of funds to be remitied to the Lender to prevent
foreclosure (such as, funds to bring a delinquent BMIR current or pay off a DPL).

At the end of thirty days, the Lender should contact a reputable foreclosure
service or local title company te prepare and record foreclosure documents and
make all necessary notifications to the owner and junior lien holders. The service
will advise the Lender of all required documentation to initiate foreclosure (Note
and Deed of Trust usually) and funds required from the owner to cancel
foreclosure proceedings. The service will keep the Lender informed of the
progress of the foreclosure proceedings.

When the process is completed, and the property has "reverted to the
beneficiary” at the foreclosure sale, the Lender could sell the home themselves
under a homebuyer program or use it for an affordable rental property managed
by a local housing authority or use it for transitional housing facility or other
eligible use. The Lender could contract with a local real estate broker to list and
sell the home and use those funds for program income eligible uses.



HOME PROGRAM

ATTACHEMENT 5

SUBSIDY LIMITS PER UNIT — SECTION 221(d) (3)
(All limits are effective 4/15/09 except thosa highlighted, which are effective 1/1/09)

COUNTY NAME 0-BDR 1-BBR 2-BDR 3-BOR 4-BDR
Alameda $137,869 $158,158 $182.320 5248,708 §273.105
Alpine $133,212 5152, 704 $185,688 $240,219 $263,687
Amador $133,212 3152,704 $185,688 $240.219 $263,687
Bufte $128,454 $147,250 5179,056 5231,639 | $254 270
Calaveras 126,340 5144 826 $176,109 $227.826 $250,084
Colusa $129 511 $148.,462 $180,530 £233,548 5256,363
Contra Costa §136,912 $156,046 $180,846 $246,891 $271,012
el Norte %$128,454 $147.260 $179,058 $231,639 $254,270
El Darado 5142 727 §183,611 $198,957 $267,377 282,522
Fresno 5122111 $139,878 5170.214 $220,200 5241713
Glenn $129,611 §148,462 | 51B0,530 | $233,546 | £256,3R3
Humbolelt 31 28 454 §1 47 250 178, 056 $231,6839 $254 270
Irnperial % ‘ ‘ 75 A
Invo 3

Kem & 5 BT ]
Kings $115,767 5132 70? $161 372 $EDB 781 5229 157
Lalke 5121,053 $138,767 g168,740 5218,284 $230,621
Lassen $130,568 $149,674 ‘)182 004 $235,4b62 $258,455
Los Angsles E PElots el B e e e o B B o a3 (et Ny Yo d G R ST e U v
Madara 5114,710 $131,495 $159 898 %206,855 $227.084
Marin 3134788 | $1b4,523 5187,899 $243 078 5266,B826
Mariposa $116,825 $133,819 §$162,848 %210,668 £231,249
Mendocino %1156,767 $132,707 $161,372 $208,761 $229,157
Mercad $114,710 131,485 $159,888 $206,855 §227,064
Modogc $130,569 5149,674 $182,004 $235,452 5268, 455
Mono 2P DOOYa s A a0 nﬂmf TGIBIG B0 D7 B0 e Dh B
Monterey 5128,454 $147,250 $179,086 $231,639 $254,270
Napa 5128,45:4 8147.,250 $179,056 $231.639 $254 270
Nevada 5132,1558 $151,492 184,215 $238,312 $261,685
Orange B e D R R T e b D6 g P0B 780 L Ao A i
Placer $134,285 31 $187,.162 5242 128 $265,780
Plumas $130,568 §148,674 5182,004 $235,452 $258,455




